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Our goal at Norwalk Christian Academy Junior High is to see each student develop their God-given 

talents, while challenging their mind and nourishing their spirit. Along with developing organizational 

skills, responsibility, and good interpersonal relationships, we work with the family in training these 

young people to become well-rounded, devoted followers of Christ. 

 

 

 

 

Parents/Guardians and Students: 

 

Welcome to the first year of the newly established Norwalk Christian Academy Junior High!  The faculty and 

staff are very excited about being a part of each studentôs learning and growing experience during this school 

year.  We pray that God provides the strength, endurance, and integrity to honor Him in all that is to be 

accomplished at NCA.  The following document is a compilation of NCA curriculum and school policies.  

Please familiarize yourself with all of the pertinent information in this handbook.  Knowledge and practice of 

the following guide will contribute immensely to a successful year for all! 
 

 

 
My child, _______________________________ and I have reviewed and understand the NCA Student 

Handbook.   

 

 

___________________________________________        ___________________________________________ 

  Student Signature              Parent/Guardian Signature  



 

 

Academic Integrity 
Students are expected to be honest in all their actions and words.  Students should complete all assignments, papers, and 

tests from their own knowledge or, when appropriate, give credit to the sources used.  Academic dishonesty will result in 

a failing grade on the assignment or test, and a detention.  Further action may be taken by the administration as warranted 

by the specific situation.   

 

Attendance and Tardies 
In order for students to experience success, regular and punctual attendance is very important.  All absences other than for 

illness are discouraged.  When absent due to illness, please call the office by 9:00AM and leave your name, grade, and 

reason for absence.  Notification of absences for reasons other than illness should be submitted in advance by completing 

the ñPlanned Absenceò form in the office or online.  To be excused from school for doctor or dental appointments, bring a 

note to the office before that dayôs classes begin. 

 

Students are only to leave campus with people who are listed on their emergency card unless a written note from the 

parents is given to the office for additional permission.  All students are to remain on campus at all times unless they are 

given special permission to leave by the office.  Skipping class is considered a very serious offense.   

 

Promptness to class is very important.  When students enter their classroom, they are to get in their seats and begin 

working.  A student not in his/her seat and ready to begin class when the tardy bell rings, will be marked tardy.  After the 

third tardy in each quarter, for each block, students will receive a detention.  Students will also receive a detention for 

each additional tardy, regardless of the reason for tardiness.  Being at the office is not an excuse for tardiness unless a hall 

pass is given.   

 

Books 
Textbooks are issued on loan to students at the beginning of the year. They are the sole responsibility of the student; if lost 

and or damaged, the student will be charged the replacement cost or appropriate damage fees. Lost or damaged book fees 

must be settled before receiving year end report cards.  A planner is provided for all students at the beginning of each 

year.  It is expected to be regularly updated and available for brief notes between parents and teachers.   

 

Chapel and Assemblies 
Chapel will be held once every week.  All students are expected to be active participants through singing and leading 

various aspects of the worship time.  This time is used to express our love and thanks to the Lord.  Whether during chapel 

or another assembly, it is very important that all behave in a manner that is respectful and supportive to those presenting.   

 

Communication 
Honest, open communication is essential to the success of Christian education. 

 A weekly newsletter will be posted weekly at www.norwalkchristianacademy.com.  Newsletters will also be 

emailed to each family.  Please keep your email address current in the office. 

 Up-to-date news, events, and homework assignments may be viewed at anytime at the junior high home page, 

www.norwalkchristianacademy.com.  This page also contains all pertinent dates and details for junior high events 

and classes.  Teacher pages are updated weekly and contain class particulars. 

 Gradelink.com is our primary method of reporting student academic progress to students and parents.  

Periodically throughout each quarter, teachers will require that students print out a copy of their grades, have it 

signed by a parent/guardian, and submit it to their teacher.  Progress reports will be hand carried home by all 

students mid-quarter. 

 Parent-Teacher Conferences are held annually in November.  These conferences are scheduled at Back to School 

Night and will be confirmed prior to November.  Additional conferences between parents and teachers may be 

scheduled as needed by contacting the teacher or administrator. 

 

http://www.norwalkchristianacademy.com/
http://www.norwalkchristianacademy.com/
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Conduct Code 
Acts of immorality, profanity, gambling, lying, cheating, forgery, stealing, possession of pornographic materials, 

smoking, use of alcohol, narcotics and other dangerous drugs, possession and or display of any firearm, knife or other 

object that could be considered a weapon, are unacceptable on or off campus. These actions may result in suspension and 

or expulsion. 

Curriculum  
Requirements 

6
th

 Grade 7
th

 Grade 8
th

 Grade 

Bible: Ancient and Early Christian 

Writings 

Bible: New Testament Epistles Bible: Christian Apologetics 

History: Ancient and Early 

Civilizations 

History: Medieval & Early Modern 

Times 

History: American History 

LA: Grammar and The Writing 

Process 

LA: Composition 7 LA: Composition 8 

Literature 6 Literature 7 Literature 8 

Mathematics Course 1 Pre-Algebra 

 

Algebra 1 

Science: Earth Science 

 

Science: Life Science Science: Physical Science 

Physical Education 6 

 

Physical Education 7 Physical Education 8 

Study Skills 

 

Computer 2  

Computer 1  

 

 

 
Enrichment Opportunities 

Enrichment classes are offered to students to allow them to try something new and expose them to classes other than 

academics.  Classes are selected by the student with parental approval.  Classes vary by quarter, interest, ability, and staff. 

Course Descriptions 
Bible Department  

Bi 601 Ancient and Early Christian Writings:  Survey of Genesis, Exodus, Proverbs, The Gospels and Acts.  

Bi 701 New Testament Epistles:  Survey of Romans and the Epistles.  

Bi 801 Christian Apologetics:  Laying the foundation for understanding and defense of the Gospel of Jesus as 

truthful, reliable, and relevant to everyone on the planet.  

  

Language Arts Department  
LA 601 Grammar and the Writing Process:  Parts of speech, mechanics, the sentence, paragraph continuity; 

format and styles of the multi paragraph essay.  

LA 701 Composition 7:  Grammar II, the multi paragraph essay.  

LA 801 Composition 8:  The multi paragraph essay.  

 

Lit 601 Literature 6 :  Emphasis is on reading skills and strategies.  

Lit 701 Literature 7 :  Reading, reading comprehension and comparing/contrasting literary works.  

Lit 801 Literature 8:  Literary analysis of great literary works.  

 

Math Department  
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MA 601 Math 6/Basic Math Processes:  Add, subtract, multiply, divide whole numbers, fractions and decimals. 

Simplify expressions, operations with assigned numbers, exponents, square roots, geometric formulas, ratios, 

percents, mental math & problem solving skills.  

MA 701 Pre-Algebra:  Algebraic expressions, integers, solving one-step equations and inequalities, decimals, 

equations, factors, fractions, exponents, operations with fractions, ratios, proportions, percents, solving extensive 

equations and inequalities, and personal finance.  

MA 702 Pre-Algebra Advanced:  Algebraic expressions, integers, solving one-step equations and inequalities, 

decimals, equations, factors, fractions, exponents, operations with fractions, ratios, proportions, percents, solving 

extensive equations and inequalities, and personal finance.  

MA 801 Algebra 1:  Variables, function patterns, graphs, rational numbers, solving equations and inequalities, 

linear equations and graphs, systems of equations and inequalities, exponents, exponential functions, polynomials, 

factoring, quadratic equations, radical expressions, and rational expressions.  

 

Science Department  
SC 601 Earth Science:  Earthôs composition, plate tectonics, weathering, landforms, astronomy, atmosphere, 

water cycle, weather, fossils, and oceanography. Health, including drug studies.  

SC 701 Life Science:  Lifeôs structure, plant/animal cells, cell processes, tissues/organs, 5 senses, the human 

body, animal and plant cycles, DNA, genes, heredity, the Theory of Evolution, Intelligent Design, ecosystems, 

biomes, food webs, CO2, O & Nitrogen cycles, 5 Kingdoms.  

SC 801 Physical Science:  Motion, forces, structure of matter, reactions, chemistry of living systems, The 

Periodic Table, density and investigation and experimentation.  

 

History Department  

Hi 601 Ancient and Early Civilizations:  The Fertile Crescent, the Ancient Middle East, Egypt, Ancient Greece, 

Early India, China, The Roman Empire, and the spread of Christianity.  

Hi 701 Medieval and Early Modern Times:  Rome, Islamic Civilizations, Civilizations of Sub-Saharan Africa, 

the Americas, East Asia, and Europe through the Middle Ages and early modern Europe.  

Hi 801 American History: Independence through 1914:  Early America and the making of the Constitution, 

Issues and events that lead to it and the years following it, ending with WW1.  

 

Physical Education Department  

PE 601 Physical Education 6:  Basic rules, and strategies for team sports such as: Volleyball, basketball, soccer, 

softball and track. 

PE 701 Physical Education 7:  Basic team play and sportsmanship; intramural teams.  

PE 801 Physical Education 8:  Basic team play and sportsmanship; intramural teams. 

 

Technology Department 
  CO 601 Computer 1:  Word processing software, basic platforms and operations; internet skills, basic research.  

  CO 701 Computer 2:  Presentation software, advanced word processing, internet skills.  

  CO 801 Computer 3:  Spreadsheet software, database software, web page design.  

  VE 101 Video Editing 1:  Basic skills and approaches to working with video and video presentations.  

 

Enrichment Opportunities  

YB Yearbook:  Design, layout, photography, and copy for the school yearbook.  

  WT Worship Team:  Vocal, instrumental and media support for weekly chapels.  

  LS Leadership:  Provides ideas and support for student body activities.  

  ART Art  (class fee):  Basic color palette, paper design and skills.  

  CK Cooking (class fee):  Basic, quick fix meals and snacks.  

  TA Teacherôs Aid:  Provides assistance to teacher or staff member.  

  SK Study Skills:  Binder organization, homework management, time management, work ethics and planning. 

 

4 4 1 Plan 
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The state of California public school system mandates a specialized education plan for students having special needs and 

needing modifications. Although, as a private school, we are not under such jurisdiction, we do offer a ñ4 4 1 Planò to 

those students who are in need of a customized plan for academic or behavioral success. 

 

The administration, teachers, parent(s), and student meet together to establish a workable, effective, and customized plan 

for student progress and success. All four will work for the benefit of one, the student. Hence, four working for one: 4 4 1.  

This plan is initiated by a contact home and request for a meeting. The following steps and duration of the plan are 

completely customized according to student needs. 

 

Discipline 
One of the most important lessons education should teach is discipline.  While it does not appear as a subject, it underlines 

the whole educational structure.  It is the training that develops self-control, character, orderliness, and efficiency.  It is the 

key to good conduct and proper consideration for people.  

 

With an understanding of the purposes of discipline in a school, students should form a correct attitude toward it, and not 

only do their part in making school an effective place of learning, but develop the habit of self -restraint which will make 

them better people.   

 Behavior Citation: 

o Given for minor infractions. 

o A form will be filled out by the teacher citing the behavior. 

Á 1 copy is sent home, 1 copy is kept on file, 1 copy is kept by the teacher. 

 Detention: 

o Given for major infractions or repeated citations. 

o The detention form is completed. 

Á 1 copy is sent home, 1 copy is kept on file, 1 copy is kept by the teacher. 

o Detention will be served on Wednesdays from 3:15 to 4:00pm. 

 

NCA desires to meet the needs of each student enrolled. However, in some situations, the school, may find the need to 

place limitations on the time, energy, and attention any one child requires, when this attention hinders the progress of the 

other students in the classroom. Therefore, to preserve the quality of education and the environment desired by all families 

in school, probation, suspension, or expulsion may be issued. NCA reserves the right to deny re-enrollment. 

 Probation: 

o  An agreed period of time given to a disruptive student for change to occur. 

 Suspension: 

o  Varies in length from 1 to 3 days and may be served either in school or at home, at the discretion of the 

administration. 

 Expulsion: 

o Dismissal for the balance of the school year without the opportunity to re-enroll until the successful 

completion of one full semester in another school setting. 

 

Parents will be notified by the administration whenever probation, suspension or expulsion are deemed necessary, and are 

immediately effective upon notification.  Parents are responsible for the balance of the annual tuition in the event of 

expulsion.  Suspension and expulsion may occur for acts listed in the Conduct Code but will usually follow other 

disciplinary actions. Other possible reasons would include (but are not limited to): 

- continued violation of school rules 

- continued lack of respect for rules, staff, students, spiritual things 

- continued use of vulgar language or profanity 

- violation of terms of probation 

- destruction or defacing of school property (writing on desks, lockers, tables, walls, etc). 

 

Dress Code 
At NCA we seek to provide a safe, non-threatening and non-competitive atmosphere in terms of dress.  We expect and 

enforce a casual and neat appearance daily.  By casual, we mean: school polo shirt (which must be purchased from the 
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school office) and pants, shorts, or skorts may be worn (may be purchased from the uniform section at many department 

stores).  By neat, we mean: clothing fits properly and is free of holes or stains.  

Uniform Guidelines 
1. All students will dress in NCA logo shirts, with khaki, black, or blue pants shorts or skorts when in attendance 

during the regular school day, 8:00am through 3:00pm.  As stated above, shirts must be purchased through the 

NCA office and pants, shorts, and skorts may be purchased in the uniform section of departments stores. 

2. Jackets/Outerwear may be navy blue, black, grey, or white and may have only a small logo on the front shoulder.  

Hooded sweatshirts purchased on school field trips may also be worn.  Hoods may not be worn in class.   

3. PE Sweats:  In cold weather, PE uniforms may be supplemented with sweat tops and/or bottoms.  Sweat tops must 

be purchased from the school office and are available in the colors grey and burgundy with the school logo.  

Sweat bottoms must be solid black or grey, with no logos.  Sweat bottoms may be purchased at any department 

store. 

4. Hats, headwear, and sunglasses are not permitted.   

5. Shoes must be closed toed and laced (if they have laces).  

6. Earrings, Body Piercings, and Tattoos 

a. Girls may wear no more than 2 earrings per ear. Earrings may be posts only, no hoops or dangling 

earrings are permitted for safety reasons. 

b. Boy earrings are not permitted. 

c. Visible body piercings and visible tattoos are not permitted.   

7. Hair 

a. Boys: must be out of their eyes, not covering their ears, and off of the collar. 

b. Girls: no extreme colors or styles. 

Dress Code Violations 
Violations for dressing inappropriately are as follows: 

 1st offense- written violation issued and must be returned signed by a parent the following day. 

 2nd offense - written violation issued, must change into PE uniform for the remainder of the day.  Notice must be 

returned, signed by a parent the following day. 

 3rd offense - written violation; detention assigned and must change into PE uniform.  Notice must be returned, 

signed by a parent the following day. 

 4th offense - written violation, 1 day suspension. 

 5th offense - parent conference. 

Electronic Devices 
In order to support the learning environment, electronic devices such as cell phones, iPods, etc., are prohibited; between 

the hours of 8:00 and 3:05, these devices must be turned off and must not be visible at any time during these hours. 

Discipline may range from a warning to suspension for repeated offenders. Typically, the following would occur: 

 1st - warning 

 2nd - device taken away, pick up in office after school 

 3rd - parent notified and must pick up device 

 4th - suspension 

Campus phones are not to be used to call home. The only exception would be in the event of a canceled sports practice or 

game. 

Fire and Earthquake Drills  
These drills will be conducted on a regular basis.  Procedures for evacuation are on display in each classroom.  Students 

are expected to become familiar with these instructions. 

 

Free Dress Days 
Every Friday, free dress is a privilege to those who have had no detentions.  Free dress day dress code: uniforms are not 

required.  T-shirts, blouses, and jeans may be worn. Colors/brands/styles must be free from ñGang affiliationò and fit 

properly.  Girls may wear sleeveless tops, but no tank tops, or spaghetti straps.  Writing on clothing must be in good taste. 

 

Fund Raising 
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NCA Junior High will have various fundraisers throughout the year.  Funds raised may go towards school needs, field 

trips, etc. as predetermined.  

 

Graduation Honors 
Eighth grade graduation is a time to honor each graduate and celebrate their achievements.  Successful completion of all 

classes in 6
th
, 7

th
, and 8

th
 grade is expected.  Academic Honors are awarded for highest overall GPAôs.  Should a student 

receive a failing grade in any class during 7
th
 or 8

th
 grade, that student will not be permitted to participate in the graduation 

ceremony, unless the class is made up in a pre-approved summer school session.  Their student file will document their 

short-coming.  

Grading Scale 

    A+ 99-100    C+ 78-79    

    A 94-98    C 74-77 

    A- 90-93    C- 70-73 

    B+ 88-89    D+ 68-69 

    B 84-87    D 64-67 

    B- 80-83    D- 60-63 

         F 59 & below 

 

Guidelines for Success in Junior High 
1. Students should come to class prepared with all the materials needed in each class.  They should bring all necessary 

books and equipment. 

2.  Students are expected to be quiet and respectful while a teacher or fellow student is talking.  They should listen to 

instructions and ask questions if instructions are not clear. 

3.  When work is completed in class, the student should have something constructive to do (read a book, work on other 

assignments, study for an upcoming test, etc.) 

4.  It is the studentôs responsibility to hand in all work on time. 

 

Gum Chewing/Candy Policy 
Gum chewing is not allowed on campus at any time.  Eating candy/food in buildings is not permitted, unless permission is 

granted by the supervising teacher.  Students who violate this policy may receive a detention. 

 

Harassment Policy/Bullying 
Norwalk Christian Academy is committed to providing a learning environment that is free from harassment in any form.  

Harassment of any student by any other student or employee is prohibited.  The school will treat all allegations of 

harassment seriously and will review and investigate such allegations in a prompt, confidential, and thorough manner. 

 

A charge of harassment shall not, in itself, created the presumption of wrongdoing.  However, substantiated acts of 

harassment will result in disciplinary action, up to and including expulsion.  Students found to have filed false or frivolous 

charges will also be subject to disciplinary action, up to and including expulsion. 

 

Harassment occurs when and individual is subjected to treatment or a school environment which is hostile or intimidating 

because of the individualôs race, creed, color, national origin, physical disability, or sex.  Harassment can occur anytime 

during school or during school related activities.  It includes, but is not limited to, any or all of the following: 

   

 Verbal Harassment:  Derogatory comments and jokes, threatening words spoken to another person.  

 Physical Harassment:  Unwanted physical touching, contact assault, deliberate impeding or blocking 

movements, or any intimidating interference with normal work or movement. 

 Visual Harassment:  Derogatory, demeaning, or inflammatory posters, cartoons, written words, drawings, 

or gestures. 

 Sexual Harassment:  Includes unwelcome sexual advances, requests for sexual favors, and other verbal or 

physical conduct of a sexual nature. 
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Harassment/bullying is to be reported immediately to the supervising staff member and will be dealt with in  

a timely manner. 

Home Newsletters 
A weekly home bulletin entitled ñConnectionsò will be posted at www.norwalkchristianacademy.com on Wednesdays to 

keep you informed about school activities and opportunities to be involved.  Newsletters will also be emailed to each 

family.  Please keep your email address current in the office. 

   

 

 

 

Homework 
We realize the primary responsibility for teaching academics falls on the teacher.  Parents are not expected to do the 

teaching.  Parents are expected to support, encourage, and reinforce what has been taught at school.   

 
Homework is assigned for a variety of reasons in Junior High.  Some reasons are: to practice a new skill, to reinforce a 

concept, to finish incomplete classwork, to learn to follow directions.  For every assignment, the teacher has a specific 

purpose and reason for expecting the student to complete it.  

 

It is important that each student establish strong study habits and learn to complete each assignment to the best of their 

ability.  These work habits will follow the students through life. 

 

Grades and homework assignments may be viewed 24/7 via our online systems: gradelink.com and 

www.norwalkchristianacadmy.com.  We encourage students and parents to check these weekly and stay current with all 

work. 

 

Immunizations 
California added a 7

th
 grade immunization requirement to the CA School Immunization Law, effective July 1, 1999.  

Students entering 7
th
 grade in public and private schools will need to have three hepatitis B shots and a second measles (or 

MMR) shot.  A TB booster is recommended as well.  The school will ask to see your childôs immunization record as proof 

of immunization.   

 

Children who have not started their hepatitis B shots before the first day of 7
th
 grade will be excluded from school.  Make 

sure your child has completed the three-shot series before school starts. 

 

Exemption provisions of the CA School Immunization Law for medical reasons or personal beliefs apply to the 7
th
 grade 

requirements.  Contact the office for details about exemptions. 

 

Library Guidelines  
Books may be checked out from the library and returned on time.  A small fine will be imposed should the book be late.  

Books must be returned and fines paid before the year end report card will be submitted.  

 

Lockers 
Lockers and combinations are issued to students at the beginning of the year.  Studentôs lockers are to be kept locked at all 

times.  Students are strongly cautioned against telling their combinations to each other or they cannot expect their property 

to be safe.  Each student is responsible for keeping his or her assigned locker clean both inside and outside.  Damages 

caused by misuse of tape, stickers, etc., will be charged to the student responsible.  Any locker malfunction should be 

reported to the office.  Students are cautioned not to keep money or other valuables in their lockers.  Lockers remain the 

property of NCA and are subject to search at any time.   

 

Such lockers are for storing supplies and books.  All books and soft backpacks are to be kept in them.  Lockers will also 

be provided for PE.  Only clothing and PE grooming materials may be kept in PE lockers. 

http://www.norwalkchristianacademy.com/
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Make-up Work  
In the event of an absence, it is the responsibility of the student to check with each teacher for work that needs to be made-

up.  Missed classroom instruction cannot be made up and therefore some work may not be able to be made-up. 

 

Progress Reports 
Progress reports will be hand carried home by all students mid-quarter. Those students who have a C or below in a class, 

will carry home grades for each class. Those students who have a C or above in each class will carry home a report stating 

that their grades are C or above. Progress reports are to be signed by a parent and returned by the assigned date.  

Remember, Gradelink.com is our primary source of grade notification and may be accessed at any time to check grades or 

missing work. 

School Supplies 
Students are expected to purchase the following supplies and have all supplies called for in each class daily.  Failure to 

have needed supplies in a class will result in an ñUnprepared Slip.ò  

 
 Soft backpack (Jansport type without wheels, able to fit in locker)  

 1, 3-ring binder with 6 sections  

 Loose leaf, college ruled notebook paper  

 School supplied planner (youôll receive this Sept. 5)  

 2 boxes of Kleenex (for homeroom)  

 Pens in blue, black and green ink  

 Mechanical pencils  

 6 composition books  

 Colored pencils  

 At least 1 highlighter  

 Ti 30XIIS calculator  

 Protractor  

 Ruler with inches and centimeters  

 Glue sticks  

 Personal stapler  

 White out paper strip  

 3-ring pencil pouch (able to put in binder)  

 Bible (New Living Translation)  

 PE uniforms: shorts/t-shirt; must be purchased through the office  

 School uniform  
 

All supplies should be checked and replenished as needed throughout the year. 

 

Student Activities 
Certain fees may apply, depending on the activity. 

Athletics 
Norwalk Christian Academy athletic teams are open to 6

th
, 7

th
, and 8

th
 graders.  There will be tryouts for every sport 

and students will be placed on teams.  Not every student that tries out will make the team.  Placement of students 

on teams will be based on skill as well as attitude.  An athletic sports fee may be charged for the sport your child 

participates in.  The following sports will shape our seasons: 

 Flag Football 

 Volleyball 

 Basketball 

The athletic program at NCA is an extension of the academic and physical education programs.  Its main purpose is to 

help develop physical, emotional, spiritual, and scholastic dimensions within each student, as well as, to allow those who 
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are gifted in athletics to excel.  Participating on an athletic team is a PRIVILEGE for those students who are interested 

and have the ability and right attitude.  MEMBERSHIP must be earned by the student through the maintenance of 

acceptable academic grades as well as exceptional and proper conduct in class and on the playing field. 

Activity Clubs 
After school activities and clubs will be offered and will vary.  These opportunities are offered to provide the student a 

chance to spend more time on things that they are interested in or excel at. 

Ineligibility  
For continued eligibility to participate in any co-curricular program, students must meet a 2.0 GPA and comply with 

school policies. Any student who receives an ñFò on a progress report or report card, immediately becomes ineligible for 

participation in co-curricular activities until the next formal marking period shows evidence of an improved grade.  

Students receiving a ñDò on a progress report or report card, but whose GPA remains 2.0 or above, will be placed on 

Academic Probation but will have continued eligibility as long as the GPA remains 2.0 or above. 

  

Substance Abuse 
The use and/or possession of tobacco, tobacco products, alcohol, or drugs is prohibited and any student who violates this 

rule is subject to expulsion.  This rule applies on the way to and from school, during lunch, at school activities, and during 

the school day.  For the first offense, students will be suspended for three days and may be expelled, depending on the 

situation.  

Technology/Telecommunications Guidelines 
On-Site Technology/Telecommunication Guidelines 

NCA offers students, staff, and faculty a range of technologies designed to support excellence in teaching and learning. 

The use of NCA technology is a privilege that must be used in an ethical manner. 

Acceptable Uses and Ethical Behavior 
The use of the computers, Internet, telecommunications or any technology at NCA shall be in support of educational 

goals, consistent with school policies, and must ensure the use of computers in a responsible, efficient, ethical and legal 

manner that will promote only the highest standards and support the schoolôs mission. Personal (non-school related) use 

of technology is to be minimized. 

Examples of Unacceptable Uses and Unethical Behavior 
Å Sending or seeking to receive messages that contain or suggest racism, sexism, inappropriate language, pornography, 

and/or illegal solicitation of information. 

Å Accessing websites or files that contain sexually explicit materials and/or offensive language. 

Å Deleting or changing any application or file belonging to the network or another person. This includes deliberately 

attempting to bypass security software, obtaining or sharing passwords belonging to others, and attempting to access other 

individualôs or other institutionôs files or e-mail. Do not modify or copy any files/data of other users without their consent. 

Å Forwarding another userôs communication without the authorôs prior consent. 

Å Mailing chain letters or any other illegal activity that would violate standard mail practice. 

Å Copying commercial software or personal intellectual property in violation of copyright laws. 

Å Destroying, modifying, or abusing the hardware or software in any way. 

Å Utilizing school computers for commercial purposes defined as ñoffering or providing products or services". 

Å Purchasing of unauthorized products or services; furthermore, the school will not be responsible for financial obligations 

arising from such purchases. 

Å Distributing or disseminating unauthorized global e-mail or engaging in ñchatroomò or instant messaging 

communication. 

Expectations and Consequences 
NCA, in its sole and absolute discretion, reserves the right to review any files (including email communications and 

Internet usage) stored on the schoolôs computers or servers.  NCA is not responsible for any information that may be 

transmitted or received via global e-mail or Internet usage. The school reserves the right to limit or suspend technology 

access privileges to any user who is not utilizing the schoolôs technological resources in a responsible and ethical manner. 

Inappropriate use of NCA technology is subject to disciplinary action. 

Off-Site Technology/Telecommunication Issues 
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Norwalk Christian Academy is not responsible for activity of enrolled NCA students in the off campus use of 

telecommunications (computer, cell phone, etc.). The school expects parental supervision in their studentôs utilization of 

such devices that would be in agreement with the schoolôs mission. Students, who in their use of 

technology/telecommunication, compromise the schoolôs integrity and/or members associated with the institution by 

presentation of material in cyberspace, that is unethical, inappropriate, or deemed unacceptable by the schoolôs 

Administration, may receive disciplinary action. 

 

Truancy 
Any absence recorded for the entire day or for any class period(s) without the knowledge and consent of the parent or 

school officials is considered truancy. The student will not have the opportunity to make up any assignments, quizzes or 

tests, which may occur during the truancy. 

On campus truancy will be handled as follows: 

 1st offense - detention and loss of weekly privileges. 

 2nd offense - suspension and parent conference. 

Off campus truancy, a student will be automatically suspended for 1 day. 

Unprepared Slips 
Students are expected to come to each class, everyday, with the needed supplies.  When they are unprepared for class, it 

hinders their learning process and establishes poor study/work habits.  Therefore, when a student is unprepared for a class 

they will receive an ñUnprepared Slip.ò  This is a form to be taken home, signed by a parent/guardian, and returned to the 

issuing teacher the next day.   

1. First slip: no consequence, everyone forgets. 

2. Second slip: no consequence, warning.  This is NOT ok. 

3. Third slip: detention assigned along with the slip. 

We firmly believe once is an accident, twice is a coincidence, and three times is a habit. 

 

Visitors 
Visiting parents, guardians, and patrons are always welcome on the campus.  All visitors must check in with the office 

to receive a visitor badge.   However, students may not bring friends, relatives, or younger brothers and sisters to attend 

classes with them.  NCA cannot assume supervision of students not enrolled.  

 

Written Assignments: Minimum Standards 
A student should hand in work which he/she believes is their best, work they can take pride in, and work that is written 

according to the assignment requirements given.  For research reports, students must acknowledge all the sources used for 

direct quotes, key ideas, general information, and pictures.  This includes all types of resources such as books, magazines, 

interviews, internet sources, etc.  The following MLA Format page has been provided as a guide for correctly formatting a 

written assignment and citing sources.  Use it and donôt loose it!  

Formatting Issues 
¹ Heading: in the upper right corner of each assignment. 

Name    Example: Susan Garcia 

Instructorôs Name        Dr. Patrice Hollrah 

Course and Block #        ENG 231 Block 4 

Date          8 February 2008 

 

¹ Font  Chosen fonts should be Times New Roman, or one significantly close to that.  Do not choose a 

font that would distract the reader.  Font size should be 12. 

 

¹ Margins Should be 1 inch on all sides.  In Word, the Left Margin defaults to 1.25ò so you must go in and 

change this.  To change the margin, go to: 

 ̧ File 

 ̧ Page Setup 

 ̧ Choose 1ò 

javascript:PlaySound('file:///C:\\DOCUME~1\\Justin\\LOCALS~1\\Temp\\msohtml1\\01\\clip_sound001.wav',false);
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Neatness 
Assignments should be neatly written.  Certain assignments may require work to be typed. 

Erasures and insertions should be kept to a minimum.  Anything about the form of the written assignment which 

detracts from the content, definitely is not to the studentôs advantage.  

Standard size (8 ½ x 11) composition paper is acceptable for written assignments, these can be easily kept in a loose-

leaf notebook or a folder.  Spiral notebooks and composition books are great for note-taking, but pages torn out and 

submitted for assignments are unacceptable.   

Spelling:  In any writing assignment, other than an in-class test situation, there is no excuse for spelling errors.  A 

dictionary should be consulted if there is any doubt whatsoever as to the correct spelling of a word.   

Grammar:   Students should also be conscious of acceptable grammar and correct punctuation. 

Formal Writing:  Formal writing assignments must be typed, double spaced between every line and after every end 

punctuation.  Do not skip an additional line between paragraphs.  Only one side of a piece of paper should contain the 

written text.  
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Use of Sources in Written Text 

In MLA style you briefly credit sources with parenthetical citations in the text of your paper, and give the complete 

description of each source in your Works Cited list.  

EXAMPLES: 

Direct Quotes A 

It may be true that ñin the appreciation of medieval art the attitude of the observer is of primary importanceò (Robertson 

136). 

 Exact quote 

 Punctuation goes after the citation 

 No comma between author and page number(s). 

 

Direct Quote B 

It may be true, as Robertson maintains, that ñin the appreciation of medieval art the attitude of the observer is of primary 

importanceò (136). 

Exact quote. 

Authorôs name is not in parentheses because it is in the text. 

 

Indirect Quotes 

It may be true, as Robertson maintains, that the art loverôs perspective is key to his or her 

appreciation of medieval art (136). 

 

No quotes; paraphrased. 

Authorôs name is not in parentheses because it is in the text. 

 

Quoting from Same Author/Text 

In the novel, Oliver Twist, Oliver bravely asks, ñ 'Please, sir, I want some more' ò (Dickens 14).  The master of the work 

house is astonished that an orphan could be so bold.  He replies, " 'What!ô said the master at length, in a faint voice"(14). 

 

Name is not used the second time you quote from the same source. 

 

Works Cited Page 
 

1.  This should be your last page.  On the last page of your report, center the title ñWorks Citedò one inch from the top.  

Double-space before the first entry and continue to double-space between and within each entry. 

 

2.  List ALL the sources used for information.  Give credit for information that is copied directly from a source or that 

is written in your own words but contains ideas or key words taken from a source. 

 

3.  Use alphabetical order.  List the works alphabetically by the authorôs last name.  Use the first letter of the titles to 

alphabetize works that have no authors (disregard a, an, the).  

 

4.  Follow standard style.  See the following MLA Format page.  Notice the punctuation.  Also note that the second line 

of each entry is indented 5 spaces. 

 

For more MLA Format information, visit ñThe ABCôs of Junior-Highò section of the website.   
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Works Cited Page: Sources Format 
Print Resources: 

 

Book 
     Author (one) 

White, Mel(Author). Guide to Americaôs Outdoors Southwest.(Title)   

     St. Louis(Publisherôs City): McGraw-Hill (Publisher), 2000. 

Book 
      Authors (more than one) 

        List in publication order 

Bonnet, Bob and Dan Keen.  Science Fair Projects: Energy. 

      New York: Sterling Publishing Company, Inc., 1997. 

Book 
       Editors (more than one) 

        List in publication order 

Bonnet, Bob, Dan Keen, and Sue Andes, eds.  Science Fair Projects: Energy.  

     New York: Sterling Publishing Company, Inc., 1997. 

Encyclopedia 
       No Author 

ñMetric System.ò(Article Title)  World Book Encyclopedia.  2005 ed. 2005. 

Encyclopedia 
      With Author 

Jones, Bob.(Author)  ñMetric System.ò  World Book Encyclopedia.  2005 ed. 

      2005. 

Magazine Article Rothe, Robert.  ñMoney for Nothing.ò  Sports Illustrated. 1997: 16-26.  

 

Newspaper Article Shaw, David.  ñWhere Chaos is Custom.ò  Los Angeles Times.   

      01 Sep 2004: F7.  

 
Electronic Resources: 

 

Web Page 
       Personal Site 

Vogel, Peter. (Author)  ñGerms that Bite.ò (Article Title) Nov 1998.(Published or 

          last updated) Peteôs Medical Advice.  (Publication Title or website name) 18 Jan 2005. (date 

         article found online)  <http://www.biology.pl/bakterie_sw/index_en.html>.  
     (include     brackets) 

Web Page 
        Professional Site 

Griffin, Ian.  ñScience About Lemurs.ò  Jan 1993.  Endangered Species. 

      Smithsonian Institute. (Publisher)  09 Dec 2005. 

      <http://www.lemurreserve.org/sciindex.html>. 

Internet Encyclopedia 

 

ñSamurai.ò  Encyclopedia Britannica Online. 2004.  09 Sep 2004. 

      <http://www.britannica.com/eb/article?eu=66939>. 

Internet Magazine 

Article 

Beck, J.  ñChinaôs Growing Pains.ò  National Geographic.  Mar 2004.  01 Dec 

      2005.  

     <http://magma.nationalgeographic.com/ngm/0403/feature4/index.html>. 

 
Interview: 

With Person Vande Kerk, Erin.  Personal Interview. 09 Sep 2004. 

 

 If using a source other than the ones listed above, refer to the Citation Machine at 

http://citationmachine.net/.

http://citationmachine.net/
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Norwalk Christian Academy  -  Junior High  
Fall 2008 - 2009  

Block schedule -  Template  

 

Day 
Homeroom 

8:30-9:25 

Block 1/5 

9:30-10:35 

Break 

10:35-

10:55 

Block 2/6 

11:00-12:05 

Lunch 

12:05- 

12:50 

 

Block 3/7 

12:55-1:55 

 

Block 4/8 

2:00-3:00 

GOLD 

 Day 

Blocks 1-4 

       

CRIMSON 

Day 

Blocks 5-8 

       

GOLD 

 Day 

Blocks 1-4 

       

CRIMSON 

Day 

Blocks 5-8 

       

GOLD 

Day 

Blocks 1-4 
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GOLD/CRIMSON DAY CALENDAR  

2008-2009 

 

 

 

GOLD DAYS = Dates shaded diagonally 

 

CRIMSON DAYS = Unshaded, school days 

 

 

2008 

 

 

 

 

 

 

 

 

 

2009 

 
S M T W T F S  S M T W T F S  S M T W T F S  S M T W T F S 

JANUARY  FEBRUARY  MARCH  APRIL 

    1 2 3  1 2 3 4 5 6 7  1 2 3 4 5 6 7     1 2 3 4 

4 5 6 7 8 9 10  8 9 10 11 12 13 14  8 9 10 11 12 13 14  5 6 7 8 9 10 11 

11 12 13 14 15 16 17  15 16 17 18 19 20 21  15 16 17 18 19 20 21  12 13 14 15 16 17 18 

18 19 20 21 22 23 24  22 23 24 25 26 27 28  22 23 24 25 26 27 28  19 20 21 22 23 24 25 

25 26 27 28 29 30 31          29 30 31      26 27 28 29 30   

       MAY 1 2  JUNE  JULY  AUGUST 1 

3 4 5 6 7 8 9   1 2 3 4 5 6     1 2 3 4  2 3 4 5 6 7 8 

10 11 12 13 14 15 16  7 8 9 10 11 12 13  5 6 7 8 9 10 11  9 10 11 12 13 14 15 

17 18 19 20 21 22 23  14 15 16 17 18 19 20  12 13 14 15 16 17 18  16 17 18 19 20 21 22 

24 25 26 27 28 29 30  21 22 23 24 25 26 27  19 20 21 22 23 24 25  23 24 25 26 27 28 29 

31        28 29 30      26 27 28 29 30 31   30 31      

 

 

 

 
 
 
 
 

M T W T F S  S M T W T F S  S M T W T F S  S M T W T F S 

       SEPTEMBER  OCTOBER  NOVEMBER 1  DECEMBER 

 1 2 3 4 5 6     1 2 3 4  2 3 4 5 6 7 8   1 2 3 4 5 6 

7 8 9 10 11 12 13  5 6 7 8 9 10 11  9 10 11 12 13 14 15  7 8 9 10 11 12 13 

14 15 16 17 18 19 20  12 13 14 15 16 17 18  16 17 18 19 20 21 22  14 15 16 17 18 19 20 

21 22 23 24 25 26 27  19 20 21 22 23 24 25  23 24 25 26 27 28 29  21 22 23 24 25 26 27 

28 29 30      26 27 28 29 30 31   30        28 29 30 31    


